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INWOOD PINES HOMES ASSOCIATION 1L H0:2 1541 0
C/O Consolidated Management Sexvices DOLINE BT 420,00
2204 Timberloch Place, Suite 245, The Woodlands, Texas, 77389
Phene: 281.296.9755 Fax: 281.296-9788
e-mail: conmpesve@swhell.net

PAYMENT PLAN POLICY

The name of the Subdivision is Inwood Pines, W
The name of the Association is INWOOD PINES HOMES ASSOCIATION,

The tecording data (i.e., Map or Plat reference) for each Section of the Subdivision, and the
recording data for the Declaration (i.e., Deed Restrictions) for each Section of the Subdivision is
as follows:

Maps or Plats (Map Records of Harris County, Texas)

Section One - Volume 182, Page 32,
Section Two - Volume 197, Page 83,
Section Three - Volume 197, Page 78,
Section Four - Volume 239, Page 131.

Deed Restrictions (Deed Records of Harris County, T'exas)

Section One - County Clerk’s File No. D524289.
Section Two - County Clerk’s File No. D958712.
Section Three - County Clerk’s File No. E159289.
Section Four - County Clerlc’s File No. 983208,

This payment plan policy was approved by at least a majority vote of the Board of Directors of
the INWOOD PINES HOMES ASSOCIATION (the "Board™), at a duly called Meeting of the
Board held on the /,Qx‘ff"aay of /14 >[‘ » 2013, at which Meeting, a quorum was present,

Owmers are entitled to one (1) approved payment plan to pay their annual assessment,

All payment plans requite a down payment and monthly payments.

. Upon.request, all Owners are automatically approved for a payment plan consisting of the dewn

payment listed below, with the balance paid off in monthly installments as followed:

0 - $500.00 Ninety (90) days (3 months) 10% Down
$501.00 ~ 1000.00 One hundred twenty (180) days (6 months) 15% Down
$1,001.00-1,500.00  Twelve (12) Months 20% Down
In Excess of $1,500.00  Eighteen (18) Months 25% Down

. If an owner defaults on the payment plan, the payment plan is automatically terminated and the

Association is not obligated to make another payment plan with the owner for the next two years,
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5. Alternative payment plan proposals must be submitted to and approved by the Association. The
Association is not obligated to approve alternative payment plan proposals. No payment plan
may be shotter than three (3) months or longer than eighteen (18) months,

6. The Association cannot charge late fees during the course of a payment plan, but can charge
interest at the rate it is entitled to under its Governing Documents and can charge reasonable costs

of administering the payment plan.
CERTIFICATION

“1, the undersigned, being the President of the INWOOD PINES HOMES ASSOCIATION, hereby
certify that the foregoing Payment Plan Policy Resolution was adopted by at least a majority of the
Association’s Board of Directors, and such Payment Plan Policy Resolution has never been modified or

repealed, and is now in full force and effect.”

INWOOD PINES HOMES ASSOCIATION [/

By: &WM

Cathy Genovesi, President

ACKNOWLEDGMENT

THE STATE OF TEXAS  §
§
COUNTY OF HARRIS  §

BEFORE M, A NOTARY PUBLIC, on this day personally appeared Cathy Genovisi, President of
the INWOOD PINES HOMES ASSOCIATION, a Texas Non-Profit Corporation, known to me to be the
person whose name is subscribed to the foregoing instrument and, being by me fitst duly sworn and declared
that he executed same in the capacity and for the consideration therein expressed, and as the act and deed of

such Corporation.

GIVEN UNDER MY HAND AND SEAL OF OFFICE on thisthe /S day /24
7

2013.
NOTARY PUBLIC TN AND FOR
Return to: THE STATE OF TEXAS

Consolidated Management Services
2204 Timberloch Place, Suite 245
The Woodlands, Texas 77380
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INWOOD PINLS HOMES ASSOCIATION/ Payment Plan Policy
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INWOOD PINES HOMES ASSOCIATION TN L AN 4 g
C/O Consolidated Management Services  95/0575013 /P $32.00
2204 Timberloch Place, Suite 245, The Woodlands, Texas 77380
Phone: 281.296.9775  Fax: 281.296.9788
Email: conmgsve@swhell.net

RECORDS PRODUCTION POLICY

The name of the Subdivision is Inwood Pines, !W
The name of the Association is INWOOD PINES HOMES ASSOCIATION,

The recording data (i.e., Map or Plat reference) for each Section of the Subdivision, and
the recording data for the Declaration (i.e., Deed Restrictions) for each Section of the
Subdivision is as follows:

Maps or Plats (Map Records of Harris County, Texas)

Section One - Volume 182, Page 32. §
Section Two - Volume 197, Page 85. '
Section Three - Volume 197, Page 78.
Section Four - Volume 239, Page 131.

Deed Restrictions (Deed Records of Harris County, Texas)

Section One - County Clerk’s File No, D524289,
Section Two - County Clerk’s File No. D958712.
Section Thres - County Clerk’s File No. E159289,
Section Four - County Clerk’s File No. 5983298,

PRODUCTION OF ASSOCIATION RECORDS: This Records Production Policy was
approved by at least a majority vote of the Board of Ditectors of the INWOOD PINES
HOMES ASSOCIATION, (the “Board™), at a duly called Meeting of the Board held on
the 4,7 day of /)7/}}/ , 2013, at which Meeting a quorum was present,

1. Copies of Association records will be available to all Owners fi.e., the
Owner(s) of any Lot within the Association’s jurisdiction] upon the Owner’s proper
request and at the Owner’s own expense. A proper request must:

a) be sent Certified Mail (rofe: Return Receipt Requested is recommended) to the
Association’s address as reflected in its most recent Management Certificate;

b) be from an Owner(s), or the Owner’s agent, attorney, or certified public
accountant; and

¢) conlain sufficient detail to identify the Association records being requested.
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Owners may request to inspect the Association’s books and records or,
alternatively, Owners may request coples of specific records,

If an Owner(s) make(s) a request to inspect the books and records, then the
Association will respond within 10 business days after the Association’s
receipt of the request, providing the dates and times the records will be made
available and the location of the records. The Association and the Owner(s) shall
arrange for a mutually agrecable time to conduct the inspection, The Association
shall provide the owner(s) with copies of specific documents upon the owner
paying the Association the cost thereof.,

If an Owner(s) make(s) a request for copies of specific tecords, and the
Association is reasonably able to provide the records easily or with no cost, then
the Association will provide copies of the records to the owner within ten (10)
business days after the Association’s receipt of the Owner’s request.

If an Owner(s) make(s) a request for copies of specific records, and the
Association is unable to provide such records within ten (10) business days after
receipt of the request, the Association shall send a response letter advising the
Owner that the requested records (excluding attorney work product and
attorney/client privileged communications, and excluding books and records
which are otherwise statutorily allowed to be withheld) will be made available to
the requesting party no later than the fifteenth (15th) business day after the date of
such notice letter, and specifying the cost the Owner(s) must pay before the
records will be provided. Upon the Owner(s) paying the cost to provide the
records, the Association shall provide the records to the Owner(s) who made the

request.

The Association hereby adopts the following schedule of costs:

Copy Cost  for aregular 8.5" x 11" page - 10 cents per page;

for pages 11" x 17" or greater - 50 cents per page;

for specialty paper (color, photograph, map, etc.) - actual cost;
for each CD or audio cassette - $1.00; and

for each DVD - $3.00.

Labor Cost  $15.00 per hour for actual time expended to locate, compile and reproduce

the records [note: the Owner(s) may only be charged such labor cost if the
copies requested by the Owner(s) exceed 50 pages in length].

Overbead  20% of the total labor charge [note; the Owner(s) may only be charged for

such overhead cost if the copies requested by the Owner(s) exceed 50
pages in length],

Materials  for labels, boxes, folders, and other supplies used in producing the records,

along with postage for mailing the records - actual costs,

The Association hereby adepts the following form for response to an Owner(s) who
request(s) to inspect the Association’s Books and Records:
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Dear

On y 201 _, the Association received your written request 1o
inspect cerialn books and records of the dssociation. The books and records of
the Association (excluding attorney work product and attorney/client privileged
communications, and excluding books and records which are otherwise
statutorily allowed to be withheld) are available for you to inspect on regular
business days, between the hours of 9 am. and 5 pm., at the office of
Consolidated Management Services, located at 2204 Timberloch Place, The
Woodlands, Texas 77380.

Please contact the Association’s Manager (at tel. 10.281.296.9775 or e-mail
address: conmgsve@swbell.net to arrange for a mutually agreeable date and time
Jor you to inspect the Assaciation’s books and records identified in your written
request (excluding attorney work product and attorney/client  privileged
communications, and excluding books and records which are otherwise
statutorily allowed to be withheld). You will also need to advise the Association
whether you will personally attend such inspection and/or whether you infend to
allow an Owner's agent, an Owner’s attorney, or an Owner'’s certified public
accountant to participate in such inspection.  Please be advised that if you desire
coples of specific records during or afier the inspection, you must first pay the
associated costs before the copies will be provided fo you, 4 schedule of costs is
included with this response.

Sincerely,

INWOOD PINES HOMES ASSOCIATION.
Board of Directors

The Association hereby adopts the following form for response to an Gwner(s) who

request(s) copies of specific records:
“Date
Dear

On , 201__, the Association received your written tequest for
coples of specific Association records, Please be advised that the Association is
unable fo provide you with the copies of the requested records within ten (10)
business days of your request; however, the copies of the requested records
(exeluding atiorney work product and attorney/client privileged communications,
and excluding books and records which are otherwise stagutorily allowed to be
withheld) will be made available to you no later than Jifieen (15) business days
3
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after the date of this response.

A schedule of costs Is included with this response. In order to obtain the records
you must first pay the Association the cost of providing the records to you. The
estimated cost to obtain the records you requested is § . Upon receipt of
advance payment from you, the Association will mail the requested documenis to
you af the address specified in your request. You may also make payment and pick
up the copies of the requested documents in person at the office of the
Association’s Manager located af Consolidated Muanagement Services, 2204
Timberloch Place, Suite 245, The Woodlands, Texas 77380, Should you have
any questions or comments, please contact the Assoctation’s Manager (at tel, no,

281,296.9775 or e-mail address: conmgsve@swhell.net.

Sincerely,

INWOOD PINES HOMES ASSOCIATION
Board of Directors

f the estimated cost provided to the Owner(s) is more ox less than the actual cost of
producing the documnents, the Association shall, within thirty (30) business days
afier providing the records, submit to the owner either an invoice for the additional
amouni(s) owed or refund the overage(s) paid by the Owner. In the event of an
invoice for addilional amount(s) owed, if the Association does mnot reccive
reimbursement before the thirtieth (30th) business day after the date the invoice is
sent to the Owner(s), the additional amount{s) may be added to the Owner(s)’
account as an assessment.

Unless authorized in writing by the affected Owner(s) or anthorized by Court
Order, the Association will not provide copies of or allow inspection of any records
that contain: (i) the personal information of an Owner, including restriction
violations, delinquent assessments, financial information, and contact information
(other than the Owner’s address); or (if) information related to an employee of the
Association, including personeel files. Please note that information may be
released in an aggregate or personal manner that does not identify an individual
property Owner,




CERTIFICATION

“I, the undersigned, being the President of INWOOD PINES HOMES ASSOCIATION.,,
hereby certify that the foregoing Records Production Policy Resotution was adopted by at least a
majority of the Association’s Board of Directors, and such Records Production Policy Resolution
has never been modified or repealed, and is now in full foree and effeet.”

for/

INWOOD PINES HOMES ASSOCIATION

By: M%W

7
Printed name;: é?eTHY GENOVESI, PRESIDENT

ACKNOWLEDGMENT

THE STATE OF TEXAS  § )

§
COUNTY OF HARRIS §

BEFORE ME, A NOTARY PUBLIC, on this day personally appeared Cathy Genovesi,
President of the INWOOD PINES HOMES ASSOCIATION, a Texas Non-Profit Corporation, known
to me to be the person whose name is subscribed to the foregoing instrument and, being by me first duly
sworn and declared that she executed same in the capacity and for the consideration therein expressed,
and as the act and deed of such Corporation.

GIVEN UNDER MY HAND AND SEAL OF OFFICE on this the Aef day of gzi@g ,

2013,
&%@Mﬂ/ «e’/é./
NOTARY PUBLIC IN AND FOR
THE STATLE OF TEXAS
Natary Bubito,
Return to! \{ 'I 0, Slale of Toxgg

My Commisalon Expires
Consolidated Management Services ’MNUR 18
2204 Timberloch Place, Suite 245
The Woodlands, Texas 77380
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INWOOD PINES HOMES ASSOCIATION, / Records Production Policy
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INWOOD PINES HOMES ASSOCIATION
¢/o Consolidated Management Services
2204 Timberloch Place, Suite 245, The Woodlands, Texas 77380
Phone: 281.296.9775 Fax: 281.296.9788
Email to: conmgsve@swhell.net

RECORDS RETENTION POLICY

Lot/

The name of the Association is INWOOD PINES HOMES ASSOCIATION,

The name of the Subdivision is Inwood Pines.

The recording data. (i.e., Map or Plat reference) for each Section of the Subdivision, and
the recording data for the Declaration (i.e., Deed Restrictions) for each Section of the
Subdivision is as follows:

Map(s} or Plat(s) Records of Harris County, Texas:

Maps or Plats (Map Records of Harris County, Texas)

Section One - Volume 182, Page 32.
Section Two - Volume 197, Page 85.
Section Three - Volume 197, Page 78.
Section Four - Volume 239, Page 131.

Deed Restrictions (Deed Records of Harris County, Texas)

Section One - County Clerk’s File No. D524289.
Section Two ~ County Clerk’s File No. D958712.
Section Three - County Clerk’s File No. E159289.
Section Four ~ County Clerk’s File No. E983298.

Records Retention, This Records Retention Policy was approved by at least a majotity
vote of the Board of Directors of the INWOOD PINES HOMES ASSOCIATION, (the
“Boatd”), at a duly called Meeting of the Board held on the Z'V_Qf day of AQ@L,
2013, at which Meeting a quorum was present.

The Association shall maintain its records as follows:
RECORDS RETENTION PERIODS
Certificate of Formation/Articles of Incorporation,

By-Laws, Declarations and all amendments to
those documents. Permanent




pA Financial Books and Records Seven (7) years

3. Account Records of Current Owners Five (§) yeats

4. Contracts with a term of more than one year Four (4) vears
After Contract expires

5. Minutes of Member Meetings and Board Meetings Seven (7) veais

6. Association Tax Returns and Tax Audits Seven (7) vears

Records not listed above are not subject to retention. Relative to the above-listed
records, upon expiration of the retention date, the applicable record(s) shall not be
considered a part of the Association’s beoks and records and may be destroyed,

CERTIFICATION

“l, the undersigned, being the President of the INWOOD PINES HOMES
ASSOCIATION, hereby certify that the foregoing Records Retention Policy Resolution was
adopted by at least a majority of the Association’s Board of Directors, and such Records
Retention Policy Resolution has never been modified or repealed, and is now in full force and

effect,”

INWOOD PINES HOMES ASSOCIATION [ %

By: %AM

Cathy Gehovesi, President

ACKNOWLEDGMENT

THE STATE OF TEXAS §
§
COUNTY OF HARRIS  §

BEFORE ME, A NOTARY PUBLIC, on this day personally appeared Cathy Genovesi,
President of the INWOOD PINES HOMES ASSOCIATION, a Texas Non-Profit Cotporation,
known to me to be the person whose name is subscribed to the foregoing instrument and, being
by me first duly sworn and declared that he executed same in the capacity and for the

2
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consideration therein expressed, and as the act and deed of such Corporation.

GIVZEN UNDER MY HAND AND SEAL OF OFFICE on this the. / 7 day of

V] i \./ , 2013

NOTARY PUBLIC IN AND FOR
THE STATE OF TEXAS

o, STELLA MWALLEC "

Return to Ih f Noﬁ% Public, State of Texas
: s ,L _ ;_- y Gommlsslon Explres
Consolidated Management Services g JANUARY 18 0?16 f

2204 Timberloch Place, Suite 245
The Woodlands, Texas 77380

INWOOD PINES HOMES ASSOCIATION / Records Retention Policy
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